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CONTRACTOR IDENTIFICATION FORM

It is the responsibility of all contractors to prove that they are eligible to work in the UK, regardless of their nationality.

To prove your identity and that you are able to work in the UK, please ensure that you, in person, show your original documentation (e.g. Passport) to the client on or before the day you start work. Please ask the client to confirm that you have presented your documentation to them by completing this form.  This is required in addition to your signed statement confirming your eligibility to work.

	Contractor Name
	

	Matchtech Reference Number

	

	Client Company
	

	Client Company Address

	

	Client Contact

	


	Nationality of Contractor
	


	ID Type Option 1 (e.g.valid Passport)
	


N.B. Where valid passports from the EEA are presented, no further documentation is required

	Passport Number (if applicable)
	


	Non-EU Personnel – state type of Visa and expiry date
	


	ID Type Option 2 (if required, e.g. Work Permit plus one other)
	1 
	2 


I confirm that the Contractor has shown me the original documentation referred to above. I confirm that the photograph presented in the document is consistent with the appearance of the contractor.

	 Client Name
	

	 Client Signature
	

	Date
	


Neither Matchtech Group nor the client employs any of the contractors it introduces to end clients Accordingly neither Matchtech Group or the client accepts liability for carrying out checks on contractors or temporary workers for the purposes of the Immigration, Asylum and Nationality Act 2006. 

Documents required in proving eligibility to work in the UK

	OPTION 1 - One document from the following list (no need for further documents):

	(A)
	A passport showing that the holder is a British Citizen, or has a right of abode in the UK. 

	(B)
	A document showing that the holder is a national of a European Economic Area (EEA) country or Switzerland. This must be a national passport or national identity card. 

	(C)
	A residence permit issued by the Home Office to a national from an EEA country or Switzerland. 

	(D)
	A passport or other document issued by the Home Office with an endorsement stating that the holder has right of residence in the UK as the family member of a national from an EEA country or Switzerland who is resident in the UK. 

	(E)
	A passport endorsed to show that the holder can stay indefinitely in the UK, or has no time limit on their stay. 

	(F)
	A passport endorsed to show that the holder can stay in the UK for a period of time; and that this endorsement allows the holder to do the type of work being offered if they do not have a work permit. 

	(G)
	An Application Registration Card issued by the Home Office to an asylum seeker stating that the holder is permitted to take employment in the UK.


	OPTION 2 - Two documents from Combinations List 1 or two documents from Combinations List 2:

	Combination List 1:  Two items from this list (must include Item A)

	(A)
	A document giving the person’s permanent National Insurance number and name - a P45, P60 or N.I. card. 

	and one of the following:

	(B)
	A full birth certificate issued in the UK, which includes the names of the holder’s parents; 

	(C)
	A birth certificate issued in the Channel Islands, the Isle of Man or Ireland; 

	(D)
	A certificate of registration or naturalisation stating that the holder is a British citizen; 

	(E)
	A letter issued by the Home Office which indicates that the person named in it can stay indefinitely in the UK. 

	(F)
	An immigration status document issued by the Home Office stating that the person named in it can stay indefinitely in the UK

	(G)
	A letter issued by the Home Office which indicates that the person can stay in the UK and is allowed to do the type of work the employer is offering

	(H)
	An immigration status document issued by the Home Office stating that the person named in it can stay in the UK and this allows them to do the type of work the employer is offering.

	OR

	Combination List 2:  Two items from this list (must include Item A)

	(A)
	A work permit or other approval to take employment that has been issued by Work Permits UK.

	and one of the following:

	(B)
	A passport or other travel document endorsed to show that the holder is able to stay in the UK and can take the work permit employment in question

	(C)
	A letter issued by the Home Office confirming that the person named in it is able to stay in the UK and can take the work permit employment in question.


Please Note: A driving licence cannot be witnessed as a valid proof of Identification.
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